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illinois substitute teacher requirements are essential guidelines and
standards set by the Illinois State Board of Education (ISBE) to ensure that
substitute teachers are qualified to provide effective instruction and
maintain a safe learning environment in the absence of regular classroom
teachers. These requirements cover a range of criteria including educational
qualifications, background checks, certification processes, and ongoing
professional development. Understanding these prerequisites is crucial for
individuals aspiring to work as substitute teachers in Illinois public
schools. This article provides an in-depth overview of the key components
involved in becoming a substitute teacher in Illinois, including the
necessary certifications, application procedures, and district-specific
considerations. Additionally, it will explore the roles and responsibilities
expected from substitute teachers and how they can stay compliant with state
regulations. The following table of contents outlines the main topics covered
in this comprehensive guide.
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Overview of Illinois Substitute Teacher
Requirements

The state of Illinois mandates specific requirements for individuals seeking
to serve as substitute teachers in public schools. These guidelines are
designed to ensure that substitutes possess the necessary skills, knowledge,
and ethical standards to support student learning effectively. The Illinois
State Board of Education (ISBE) regulates these standards, which include
obtaining a substitute teaching license, passing background checks, and
meeting education prerequisites. The requirements vary based on the duration
of substitution and the grade levels involved. This section provides a
foundational understanding of the overarching rules governing substitute
teaching in Illinois.

Purpose of Substitute Teacher Requirements

The primary goal of imposing substitute teacher requirements is to uphold the
quality and safety of education when the regular teacher is unavailable.
Substitute teachers must be capable of managing classrooms, delivering lesson



plans, and maintaining discipline. The standards help districts ensure that
substitutes are competent and trustworthy professionals. These requirements
also protect students by mandating criminal background checks and adherence
to ethical conduct codes.

Types of Substitute Teaching Licenses

Illinois offers different types of substitute teaching licenses depending on
the duration and setting of the assignment. The most common license is the
Short-Term Substitute License, which is valid for up to 120 days in the same
assignment. There is also a Long-Term Substitute License for extended
assignments. Each license type has specific educational and procedural
criteria that applicants must satisfy.

Educational and Certification Criteria

Meeting the educational and certification requirements is a critical step in
fulfilling Illinois substitute teacher requirements. The state requires
applicants to possess a minimum level of education and to apply for the
appropriate substitute teaching license through the ISBE. This section
details the necessary educational background, certification options, and the
process for obtaining these credentials.

Minimum Educational Qualifications

To qualify for a substitute teaching license in Illinois, candidates must
have at least a bachelor’s degree from an accredited institution. This degree
demonstrates that the applicant has attained a sufficient level of academic
preparation to manage classroom responsibilities effectively. Some districts
may accept candidates with an associate degree or a certain number of college
credit hours, but a bachelor’s degree is the standard requirement for state
licensing.

Substitute Teaching License Application

Applicants must submit an application to the Illinois State Board of
Education to obtain a substitute teaching license. The application process
includes providing official transcripts, proof of education, and payment of
licensing fees. Applicants must select the type of substitute license they
seek, typically the Short-Term Substitute License for most assignments. The
ISBE reviews applications to verify eligibility before issuing the license.

Additional Certifications and Endorsements

While not mandatory for all substitute teaching positions, some school
districts may require or prefer candidates with additional certifications or
endorsements. For example, endorsements in special education or English as a
Second Language (ESL) can enhance employability. Holding a Professional
Educator License (PEL) or a Substitute Teaching License with endorsements may
qualify substitutes for a wider range of assignments.



Application Process and Background Checks

The application process for substitute teachers in Illinois involves several
key steps beyond meeting educational qualifications. These include
comprehensive background checks, fingerprinting, and compliance with state
and federal regulations. This section explains the procedural aspects that
candidates must complete before being authorized to substitute teach.

Fingerprinting and Criminal Background Checks

Illinois law requires all substitute teachers to undergo fingerprinting and
criminal background checks through authorized state channels. This process
ensures that individuals with disqualifying criminal records are prevented
from working in schools. The Illinois State Police and the FBI conduct these
checks, and clearance is mandatory for license issuance. Maintaining a clean
background record is essential to comply with Illinois substitute teacher
requirements.

Health and Safety Compliance

Substitute teachers may also need to meet health-related requirements such as
tuberculosis (TB) testing or proof of immunizations, depending on district
policies. These measures protect both staff and students by preventing the
spread of communicable diseases. Candidates should verify with prospective
school districts about any health compliance obligations before starting
assignments.

Application Submission and Fees

The application for a substitute teaching license is submitted electronically
through the ISBE’s licensing portal. Applicants must pay a non-refundable fee
associated with the license type. Processing times can vary, so candidates
are encouraged to apply well in advance of anticipated employment. Once
approved, the substitute teaching license is valid for a specified period,
usually two years, after which renewal is necessary.

Roles and Responsibilities of Substitute
Teachers

Understanding the professional duties associated with substitute teaching is
vital for meeting Illinois substitute teacher requirements. Substitute
teachers are expected to uphold educational standards and provide continuity
in instruction. This section outlines the core roles and responsibilities
that substitutes must fulfill while working in Illinois schools.

Classroom Management and Instruction

Substitute teachers are responsible for managing student behavior, following
lesson plans left by the regular teacher, and delivering instruction as
directed. Effective classroom management skills are essential to maintain a



productive learning environment. Substitutes must adapt quickly to different
grade levels and subject areas while ensuring that educational objectives are
met.

Communication and Professional Conduct

Maintaining clear communication with school administrators, regular teachers,
and students is a key responsibility. Substitute teachers must demonstrate
professionalism, punctuality, and adherence to school policies. They are also
expected to report any incidents or concerns promptly to appropriate
personnel to ensure student safety and support.

Supporting Student Learning and Well-being

In addition to instructional duties, substitutes play a role in supporting
students’ social and emotional well-being during the regular teacher’s
absence. This includes fostering a positive classroom atmosphere, recognizing
student needs, and promoting inclusivity. These responsibilities align with
Illinois substitute teacher requirements emphasizing ethical and supportive
conduct.

District Variations and Additional Requirements

While the Illinois State Board of Education sets statewide standards for
substitute teachers, individual school districts may impose additional
requirements or preferences. Understanding these local variations is
important for prospective substitutes aiming to work in specific districts.
This section explores common district-level expectations and procedures.

District-Specific Application Procedures

Many Illinois school districts require substitute teacher candidates to apply
directly through the district’s human resources department or online portal.
These applications may include district-specific forms, orientation sessions,
and interviews. Candidates should research the application processes of
districts where they wish to work to ensure full compliance.

Additional Training and Orientation

Some districts mandate attendance at substitute teacher orientation or
training programs before placement. These sessions provide information on
district policies, emergency procedures, and instructional expectations.
Completing such training may be required to remain on the district’s
substitute teacher list.

Preference and Priority Systems

Certain districts implement preference systems for substitute teacher
assignments, prioritizing candidates with specific certifications,
experience, or availability. Understanding how these systems operate can help



substitutes maximize their employment opportunities within Illinois school
districts.

Professional Development and Continuing
Education

Ongoing professional development is encouraged for substitute teachers to
enhance their skills and stay current with educational best practices. While
not always mandatory, continuing education can improve employability and
effectiveness in the classroom. This section discusses opportunities and
expectations related to professional growth for substitute teachers in
Illinois.

Renewal and License Maintenance

The Illinois substitute teaching license typically requires renewal every two
years. Renewal may involve completing continuing education credits or
professional development activities. Staying informed about renewal
requirements ensures that substitutes maintain valid licensure and remain
eligible for assignments.

Professional Development Opportunities

Various organizations and school districts offer workshops, seminars, and
online courses designed to support substitute teachers. Topics may include
classroom management, instructional strategies, and technology integration.
Participating in these opportunities helps substitutes develop competencies
aligned with Illinois substitute teacher requirements.

Benefits of Continuing Education

Engaging in professional development not only enhances teaching effectiveness
but can also lead to career advancement. Substitutes who pursue additional
certifications or endorsements may qualify for long-term teaching positions
or specialized roles within schools. Continuing education demonstrates a
commitment to professional excellence valued by Illinois school districts.

Meet minimum educational qualifications, typically a bachelor’s degree

Apply for and obtain the appropriate substitute teaching license from
ISBE

Complete fingerprinting and criminal background checks

Comply with district-specific application and training requirements

Fulfill classroom management and instructional responsibilities
professionally

Engage in ongoing professional development and license renewal



Frequently Asked Questions

What are the basic requirements to become a
substitute teacher in Illinois?

To become a substitute teacher in Illinois, candidates typically need to have
at least a bachelor's degree or be enrolled in an educator preparation
program. They must also complete a background check and obtain a substitute
teaching license or permit from the Illinois State Board of Education (ISBE).

Is a substitute teaching license required in
Illinois?

Yes, Illinois requires substitute teachers to obtain a Substitute Teaching
License or a Substitute Teaching Permit issued by the Illinois State Board of
Education (ISBE) to work legally in schools.

How do I apply for a substitute teaching license in
Illinois?

You can apply for a substitute teaching license through the Illinois State
Board of Education’s online portal by submitting proof of education,
completing a background check, and paying the necessary fees.

What educational qualifications are needed for
Illinois substitute teachers?

Illinois substitute teachers must have at least a bachelor's degree from an
accredited institution or be currently enrolled in an educator preparation
program to qualify for a substitute teaching license or permit.

Are background checks required for substitute
teachers in Illinois?

Yes, all substitute teacher applicants in Illinois must undergo a
fingerprint-based criminal background check as part of the licensing process.

Can I substitute teach in Illinois with just a high
school diploma?

No, Illinois requires substitute teachers to have at least a bachelor's
degree or be enrolled in an educator preparation program; a high school
diploma alone is insufficient.

How long is a substitute teaching license valid in
Illinois?

An Illinois Substitute Teaching License is generally valid for four years
from the date of issuance, but it is advisable to check the ISBE website for



the most current information.

Do substitute teachers in Illinois need to complete
continuing education?

Substitute teachers in Illinois do not typically need to complete continuing
education unless they pursue a full teaching license or other endorsements.

Are there different types of substitute teaching
licenses in Illinois?

Yes, Illinois offers both a Substitute Teaching License (for those with a
bachelor's degree) and a Substitute Teaching Permit (for those enrolled in
educator preparation programs) to accommodate different qualifications.

Can out-of-state teachers substitute teach in
Illinois?

Out-of-state teachers can substitute teach in Illinois if they meet Illinois
requirements, including obtaining the appropriate substitute teaching license
or permit and completing background checks as required by ISBE.

Additional Resources
1. Becoming a Substitute Teacher in Illinois: A Comprehensive Guide
This book provides an in-depth overview of the requirements and steps
necessary to become a substitute teacher in Illinois. It covers certification
processes, background checks, and the essential qualifications mandated by
the Illinois State Board of Education. Readers will also find tips on
classroom management and how to navigate various school district policies.

2. Illinois Substitute Teacher Certification Explained
Focused specifically on certification, this title breaks down the types of
substitute teaching licenses available in Illinois and the criteria for each.
It explains the application process, necessary documentation, and continuing
education requirements. The book is designed to help prospective substitutes
avoid common pitfalls and successfully obtain their credentials.

3. The Substitute Teacher’s Handbook: Illinois Edition
This practical handbook offers guidance tailored to the Illinois educational
environment, including state laws and regulations affecting substitute
teachers. It includes advice on lesson planning, student engagement, and
legal responsibilities. The book is a useful resource for both new and
experienced substitutes looking to improve their effectiveness.

4. Illinois School Laws and Substitute Teaching
A detailed examination of the legal framework governing substitute teaching
in Illinois, this book highlights relevant statutes, mandates, and board
policies. It is ideal for those who want to understand their rights and
duties fully while working in Illinois schools. Additionally, it addresses
issues such as liability and disciplinary procedures.

5. Navigating Illinois Substitute Teaching: From Application to Classroom
This guide walks readers through the entire journey of becoming a substitute
teacher in Illinois, from initial application to day-to-day teaching



experiences. It includes real-life anecdotes and advice on how to build a
positive reputation within school districts. The book also touches on
professional development opportunities available to substitutes.

6. Essential Skills for Illinois Substitute Teachers
Targeting skill-building, this book focuses on the competencies needed to
succeed as a substitute teacher in Illinois classrooms. Topics include
effective communication, classroom management, and adapting to various grade
levels and subjects. The content is supported by practical exercises and case
studies relevant to Illinois schools.

7. Background Checks and Requirements for Illinois Substitute Teachers
This title delves into the specific background screening processes required
for substitute teachers in Illinois. It explains fingerprinting, criminal
history checks, and the timelines involved. The book also offers guidance on
maintaining eligibility and handling any issues that may arise during the
vetting process.

8. Illinois Substitute Teaching: Policies and Best Practices
Covering district policies and best practices, this book helps substitute
teachers understand the expectations in Illinois schools. It provides
strategies for professional conduct, reporting procedures, and collaboration
with permanent staff. Readers will gain insight into how to effectively
integrate into various school cultures.

9. Preparing for Substitute Teaching in Illinois: A Step-by-Step Guide
Designed as a beginner’s manual, this book breaks down the preparation
process for aspiring Illinois substitute teachers. It includes checklists for
paperwork, tips on interview preparation, and advice on first-day success.
The guide aims to build confidence and competence for those new to the field.
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