illinois substitute teacher license

illinois substitute teacher license requirements and procedures are essential for
individuals seeking to work as substitute educators in Illinois schools. Obtaining an Illinois
substitute teacher license allows qualified candidates to temporarily fill teaching positions,
supporting regular classroom teachers and ensuring educational continuity. This article
provides a comprehensive guide to understanding the various types of substitute teaching
licenses available in Illinois, eligibility criteria, application processes, and important
renewal guidelines. Additionally, it covers background checks, required documentation,
and helpful tips to navigate the licensing system smoothly. Whether you are a new
applicant or renewing your credentials, this detailed overview will clarify all necessary
steps related to the Illinois substitute teacher license. The following sections will explore
everything from state regulations to practical advice for aspiring substitute teachers in
llinois.
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Types of Illinois Substitute Teacher Licenses

Illinois offers multiple types of substitute teaching licenses tailored to different
qualifications and needs. Understanding the distinctions between these licenses is crucial
for applicants to choose the appropriate path based on their education level and teaching
goals. The Illinois State Board of Education (ISBE) administers these licenses, ensuring
that substitutes meet minimum standards for classroom instruction.

Short-Term Substitute License

The Short-Term Substitute License is designed for individuals who wish to substitute on a
temporary basis for no more than 20 consecutive school days in the same assignment. This
license requires the applicant to hold at least 60 semester hours of college credit but does
not necessarily require a teaching certificate. It is ideal for those who want to gain
experience or fill brief vacancies.



Long-Term Substitute License

For those intending to substitute for longer periods in the same classroom, the Long-Term
Substitute License applies. This license requires a valid Professional Educator License
(PEL) or an Educator License with Stipulations (ELS). Long-term substitutes often assume
more responsibilities and may be required to meet additional criteria related to their
teaching content area.

Substitute License for Retired Teachers

Illinois also offers a special substitute license for retired educators. This option allows
retired teachers to return to substitute teaching without pursuing a new license, provided
they meet certain state requirements. This license facilitates experienced professionals
rejoining the workforce on a temporary basis.

Eligibility Requirements for Substitute Teachers

Meeting eligibility criteria is a fundamental step in obtaining the Illinois substitute teacher
license. These requirements ensure substitutes possess the educational background,
character, and skills necessary to maintain classroom standards and student safety.

Educational Qualifications

Applicants for the Short-Term Substitute License must have completed at least 60
semester hours of college coursework from an accredited institution. Those applying for
the Long-Term Substitute License need to hold a valid teaching license, such as the
Professional Educator License. Coursework should preferably include content relevant to
the grade levels and subjects in which the candidate intends to substitute.

Age and Residency Requirements

Substitute teachers in Illinois generally must be at least 18 years old. While the state does
not mandate Illinois residency for substitute licensure, candidates must be legally
authorized to work in the United States. Verification of eligibility to work is part of the
application process.

Character and Conduct Standards

Applicants must demonstrate good moral character and comply with all state and federal
laws. Background checks, including fingerprinting, are required to ensure no disqualifying
criminal history exists. Past misconduct or offenses may affect eligibility for licensure.



Application Process for the Substitute Teacher
License

The application process for the Illinois substitute teacher license involves several steps,
including submitting documentation, paying fees, and completing background checks.
Understanding each stage helps applicants prepare thoroughly and avoid delays.

Gathering Required Documents

Applicants must collect several key documents before applying, including:

Official transcripts verifying college credit hours or teaching credentials

Proof of identity, such as a government-issued ID

Completed application forms provided by the Illinois State Board of Education

Payment for application and processing fees

Submitting the Application

The Illinois State Board of Education accepts substitute teacher license applications online
through their Educator Licensure Information System (ELIS). Applicants create an
account, upload required documents, and submit payment electronically. Paper
applications are less common but may be available upon request.

Processing Times and Notification

Processing times vary depending on the volume of applications and completeness of
submitted materials. Typically, applicants receive notification of approval or required
additional steps within a few weeks. It is advisable to apply well in advance of intended
substitute teaching assignments.

Background Checks and Fingerprinting

Background checks are a mandatory component of the Illinois substitute teacher license
application. This process promotes student safety by verifying the applicant’s criminal
history and ensuring compliance with child protection laws.



Fingerprinting Requirements

All substitute teacher applicants must submit fingerprints through an approved vendor.
These fingerprints are used to conduct state and federal criminal background checks.
Fingerprinting must be completed prior to license issuance and is often arranged after the
initial application submission.

Illinois State Police and FBI Checks

Background screening includes checks with the Illinois State Police and the Federal
Bureau of Investigation (FBI). Any criminal records discovered during these checks are
reviewed to determine eligibility. Certain offenses may disqualify an applicant from
receiving the Illinois substitute teacher license.

License Renewal and Continuing Requirements

Maintaining a valid Illinois substitute teacher license requires adherence to renewal
timelines and fulfillment of continuing education or professional development
requirements where applicable. Understanding these obligations helps substitutes remain
in good standing.

Renewal Periods

The Short-Term Substitute License typically requires renewal every five years. Renewal
processes involve submitting updated documentation and fees through the ISBE’s
licensure system. Some long-term licenses may have different renewal cycles or additional
requirements.

Continuing Education and Professional Development

While the Short-Term Substitute License does not mandate continuing education, long-
term substitute teachers holding Professional Educator Licenses must complete required
professional development hours. Staying current with educational best practices benefits
both the substitute and the students served.

Maintaining Compliance

It is essential for substitute teachers to monitor expiration dates and comply promptly
with renewal instructions. Failure to renew on time may result in license expiration and
inability to legally substitute in Illinois classrooms until reinstated.



Frequently Asked Questions about Illinois
Substitute Teacher License

This section addresses common inquiries regarding the Illinois substitute teacher license,
clarifying typical concerns for applicants and active substitutes.

Can I Substitute Teach Without a Degree?

Yes, individuals with at least 60 semester hours of college credit can apply for the Short-
Term Substitute License, which does not require a full degree. However, possessing a
teaching degree or certification broadens opportunities, including long-term assignments.

How Long Does It Take to Get Licensed?

The licensing process duration varies but generally takes several weeks. Prompt
submission of complete documents and timely fingerprinting expedites approval.
Applicants should plan accordingly to meet employment start dates.

Are There Age Limits for Substitute Teachers?

The minimum age for substitute teachers in Illinois is 18 years. There is no maximum age
limit, and retired teachers often re-enter the field using specialized substitute licenses.

Do Substitute Teachers Need Health or CPR
Certifications?

Health or CPR certifications are not typically required for substitute teacher licensing;
however, some school districts may have additional requirements. It is advisable to check
district-specific rules before accepting assignments.

Can Out-of-State Teachers Substitute in Illinois?

Yes, out-of-state educators who meet Illinois requirements, including education and
background checks, may obtain substitute licenses. They must apply through the ISBE and
comply with all state regulations.

Frequently Asked Questions



What are the basic requirements to obtain a substitute
teacher license in Illinois?

To obtain a substitute teacher license in Illinois, applicants must have at least 60 semester
hours of college coursework from an accredited institution and complete an application
through the Illinois State Board of Education (ISBE).

How long is the Illinois substitute teacher license valid?

The Illinois substitute teacher license is typically valid for one year and can be renewed
annually as long as the substitute continues to meet the requirements.

Can anyone with a bachelor’s degree become a
substitute teacher in Illinois?

Yes, individuals with a bachelor’s degree from an accredited institution are eligible to
apply for a substitute teacher license in Illinois, provided they meet other state
requirements.

Is there a background check required for an Illinois
substitute teacher license?

Yes, all substitute teacher applicants in Illinois must undergo a criminal background
check, including fingerprinting, as part of the licensing process.

Do substitute teachers in Illinois need to complete
professional development courses?

Generally, substitute teachers in Illinois are not required to complete professional
development courses unless specified by the employing school district or for license
renewal purposes.

How can I apply for a substitute teacher license in
Illinois?

You can apply for a substitute teacher license in Illinois by submitting an application
through the Illinois Educator Licensure Information System (ELIS) on the ISBE website
and providing all necessary documents and fees.

Are there different types of substitute teacher licenses
in Illinois?
Yes, Illinois offers various substitute teaching licenses, including the Substitute Teaching

License and the Short-Term Substitute Teaching License, each with specific qualifications
and duration.



Can substitute teachers in Illinois work in any grade
level?

Substitute teachers in Illinois can work across different grade levels; however, some
districts may have preferences or restrictions based on the substitute’s qualifications and
experience.

What are the continuing education requirements for
maintaining an Illinois substitute teacher license?

Illinois substitute teacher licenses typically do not require continuing education for
renewal, but checking with the ISBE and local school district policies is recommended as
requirements may vary.

Additional Resources

1. Illinois Substitute Teacher License Exam Prep Guide

This comprehensive guide provides prospective substitute teachers in Illinois with all the
necessary information to pass the licensing exam. It covers key topics such as classroom
management, state education laws, and teaching strategies. The book includes practice
questions and test-taking tips tailored specifically for Illinois requirements.

2. Classroom Management for Illinois Substitute Teachers

Designed to help substitutes maintain order and foster a positive learning environment,
this book offers practical techniques and real-world scenarios. It addresses common
challenges faced by substitutes in Illinois classrooms and provides solutions aligned with
state policies. Readers will gain confidence in managing diverse student behaviors
effectively.

3. The Illinois Substitute Teacher’'s Handbook

This handbook is an essential resource for substitute teachers beginning their careers in
Illinois. It outlines the legal responsibilities, ethical considerations, and daily duties
expected of substitutes. The book also includes advice on lesson plan implementation and
communication with permanent staff.

4. Understanding Illinois Education Laws for Substitute Teachers

A detailed overview of the legal framework governing substitute teaching in Illinois, this
book explains relevant statutes and regulations. It is ideal for substitutes who want to
ensure compliance and protect themselves legally. Topics include student privacy,
mandated reporting, and employment rights.

5. Effective Teaching Strategies for Illinois Substitute Educators

Focusing on instructional methods, this book equips substitute teachers with diverse
strategies to engage students across grade levels. It emphasizes adaptability and
creativity in delivering lessons when the regular teacher is absent. The content aligns with
Illinois learning standards and classroom expectations.

6. Preparing for the Illinois Substitute Teacher License: A Step-by-Step Guide



This step-by-step manual walks readers through the entire licensing process, from
application to certification. It highlights prerequisites, required coursework, background
checks, and continuing education. The guide is particularly helpful for newcomers
navigating Illinois’s substitute teacher licensure system.

7. Assessment and Evaluation Techniques for Illinois Substitute Teachers

This book explores various assessment methods that substitutes can use to monitor
student progress and provide meaningful feedback. It covers formative and summative
assessments, grading policies, and reporting procedures specific to Illinois schools. The
goal is to empower substitutes to contribute effectively to student learning outcomes.

8. Building Positive Relationships as an Illinois Substitute Teacher

Substitute teachers often face challenges in establishing rapport quickly; this book offers
strategies to build trust with students, staff, and parents. It discusses communication
skills, cultural sensitivity, and conflict resolution within the Illinois educational context.
Readers will learn how to create a supportive and inclusive classroom atmosphere.

9. Technology Integration for Illinois Substitute Teachers

This resource helps substitute teachers incorporate technology into their lessons to
enhance student engagement and learning. It includes tutorials on common educational
software and tools used in Illinois schools. The book also addresses troubleshooting tips
and digital citizenship guidelines relevant to substitutes.
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